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1. O01ue mMoJI0KeHus

1.1. Hacrosiuee monoxenue 06 opraHM3alIOHHO-METOANYECKOM OTAeNe (Hanee - Ilonoxenue)
PErylupyer JesTelbHOCTh OpraHM3allMOHHO- MeToaudyeckoro otaena (mamee - OMO) Canxr-
[letepbyprckoro rocy4apCTBEHHOTO 0101)KEeTHOTO CIELUAIBHOTO peabuIUTallHOHHOTO
npoQecchoHansHOro 06pa3oBaTENbHOr0 yUpeKACHUS - TEXHUKyMa U1 MHBAIuI0B «IIpodeccroHanbHo-
peabunuTanronHeli uentp» (nanee - CII6 I'BY «IIpodeccnonansHo-peabuInTauuoH bl IEHTPY).

1.2. OMO sBnsercs cTpykTypHbIM mnogapasgenenuem CII6 I'BY  «IIpodeccroHanbHo-
peabunurauuonHeli uentp». O6pasoBanHue, peopraHusauus u ynpasgHerue OMO mpoM3BOAHTCS
npukazom aupexropa CII6 I'BY «IIpodeccronansHo-peab U TalMOHHBIA HEHTPY.

1.2. OMO Bo3rnaBnseT pyKOBOIAHUTEIb, HA3HAYAEMEBIM M OCBOOOMXIAEMBIl OT JODKHOCTH
npukasom aupexropa CII6 I'BY «IIpodeccnonansHO-peabHuIuTaOHHBINR LIEHTPY.

1.3. Pyxosomurens OMO NOAYMHEH M IMOZOTYETEH MUPEKTOPY M 3aMECTHTENIO JMPEKTOpa IO
y4e0HO — METOANYECKON ¥ OpraHU3aluOHHON pabdore.,

1.4, Ilrarnas uucnenHocts OMO ompenenseTcs WITATHBIM pACIMCAHMEM, YTBEPIKIAEHHBIM
nupexropoM CII6 I'BY «IIpodeccuonanbHo-peabuIuTalHOHHBINA LIEHTPY.

1.5. Corpynuuxku OMO ocCyLIecTBISIOT CBOK paboTy B COOTBETCTBHHM C JOJDKHOCTHBIMH
UHCTPYKUMSIMU, yTBepXKAeHHBIMU maupexktopoM CII6 I'BY «IllpodeccuonanbHo-peabuinTauoHHbIi
LEHTPY.

1.6. B cBoeit nestensHocTH coTpynuuku OMO pyKOBOACTBYIOTCS:

- 3aKkoHaMM ¥ HHBIMH HOPMATHBHBIMH IPaBOBBIMH akTamu Poccuiickoit @enepanuu u
OpraHoB rocynapctBeHHod Brnacty CankT-IleTepOypra, IOpSAKOM HX MPUMEHEHHS NPH
OCYIIECTBJIEHUH 00pa30BaTeIbHON AEATEIBHOCTH U COUMATBHOM 3aIMThl HHBATIUIOB;

- @enepanbHBIME  TOCYJApCTBEHHBIMH  00pa3oBaTelbHBIMM  CTAHAAPTAMH  CPEIHETO
npodeccronansHoro obpasosanus (PI'OC CIIO);

- IlpodeccuoHanpHbIMU CTAaHAAPTAMH B IPO(hECCHOHATbHBIMU KBATH()UKALUSIMH.

- HOPMaTUBHO-IIPABOBOM JIOKyMEeHTalue, peryiaMeHTHpYyIoLIen aTTeCTalHIO
pyKoBOAMTENEH M pabOTHHMKOB YUPEXKIEHHH, IOJBEJOMCTBEHHBIX KOMHUTETY 110
COLIMAJIbHOM TTOJTUTHKE;

— HOPMaTHUBHO-NIPaBOBOM AoKyMeHTauuei Komurera no obpasosanuio PO;

- Vcrasom CII6 I'BY «IIpodeccronanbHO-peabHIUTAIMOHHBINA LIEHTPY;

- Komnextusuemv gorosopom CII6 I'BY «IIpodeccuonansuo-peabuinTalOHHbLH IEHTP;

- JloxaneupiMu HopMaTUBHEIME axTamu CII6 I'BY «IlpodeccronansHo-peabuiuTaoH b
LEHTPY.

2 3agaun u pynkunun OMO

2.1. OMO co3nan ¢ 1ebI0 OPraHU3aMOHHO-METOAMYECKOro obecreyeHue yuebHoro npouecca
10 IpOorpaMMaM CpeJHero npoeccuoHaIbHOr0 00pa3oBaHusl.
2.2. OcHoBHsle 331241 OMO:

— OCYIUECTBJICHME TEKYyWIEro M IEpPCIEKTUBHOIO IUIAHWPOBAHUS OPraHM3alMOHHO-
metoauyeckoi pabotel B CII6 I'BY «IIpodeccronanbHo-peabunnTalnOHHEBINA LEHTP;

- COBEpIIEHCTBOBaHME (OPM M METOHOB pabOTBEl C AOKYMEHTAMH [0 OpraHM3alyd M
IUIAHUPOBaHMIO y4eOHOro Ipolecca Ha OCHOBE IIpUMEHEHHs HWH()OPMAIMOHHEIX
TEXHOJIOTHUH;

- OKa3aHue KOHCYJIbTaTMBHOMW W KOOPAMHUPYIOLIEH ITOMOIIM COTPYAHUKAM, 00YyYarOIUMCS
(3aKOHHBIM IPEACTABUTEIISIM) 110 BOIIPOCAM OpraHU3alHOHHO- METOANYECKON PAaGOTHI.

— IIOBBIILIEHHUE KayecTBa npodeccuoHanbHOro 06yyenus ga ocaose PI'OC CIIO;

— TOBBIIEHME IPOPECCHOHAIBHOM KOMIIETEHTHOCTH II€arOrM4ecKuX pabOTHUKOB B
00MacTM  JOMAarHOCTMKM, MOHHTOPHHIA, OIIEHKH M  CAMOOLIEHKM  JESTENLHOCTH
OOydJaromuxcs W OpraHu3anusl JeSTeNBHOCTH [IpernojaBarelis C BKIIOYEHHUEM B
00pazoBaTeabHbIH polece HHPHOPMAIMOHHBIX TEXHOIOIHH;

— COBEpIUEHCTBOBaHME COAEPKaHUS, GOPM U METOIOB OO0YUEHHUS;



KOMIIJIEKCHOE METOAMYECKOe obecrneyeHre npodeccuit, CrenuanbHoCTedl U AUCIUILINH
y4eOHO-IPOrpaMMHON  IOKYMEHTAllMeidl, METOAMYECKMMH MarepualaMu, APYTHMH
cpeacTBaMu 00ydeHus;

nponaraHza ¥ IOJAEPIKKa WHHOBALMOHHOM AESTENbHOCTH II€Aaroruueckux paboTHHKOB,
paboThl TBOPYECKMX TIpyNn Ha 0a3e METOAMYECKUX KOMHUCCHH I10 IPHOPUTETHBIM
HaIPaBJICHUSIM NIEIarOrMYeCKON AEATETLHOCTH B YCJIOBUSIX MOJEPHU3AMN M PEATU3ALUN
KoHIenuuy obpa3oBanus B Poccum m peanmmsanuy (emepanbHBIX TOCYIAaPCTBEHHBIX
00pa3oBaTeIbHBIX CTAHJAPTOB HOBOI'O IIOKOJIEHHS;

MH(QOPMHUPOBAHHE IEJArOTHYECKMX DPAGOTHHKOB O JOCTYDKEHMSIX IIeIarOrMUecKoi u
TICUXOJIOTHYECKON HAYKM M IPAaKTUKH, OKa3aHUE METOIMYECKOM MOMOIIM B KAYECTBEHHOM
OCYILECTBIIEHUH OOpPa30BaTENbHON [ESTENBHOCTH, B CO3JAHUM y4eOHO-METOIUYECKHX
MaTepuajoB; B COCTABJIEHMH Y4eOHOH U IUTAHUPYIOUIEH NOKYMEHTALMM, IIOATOTOBKE
JIOKJIaZIOB Y BBICTYIIJIEHUH HAa KOH(EPEHIIMU, COBEIIAHHS;

TOBBIIICHHE  MPO(PECCHOHANBHOR — KBATM(QUKALUMK ¥  METOJMYECKOrO  MacTepPCTBA
IIe1arOTMYeCKUX PabOTHHUKOB;

COZIEHCTBUE pa3paboOTKe yueOHBIX IIOCOOUH, METOANYECKUX MATEPHATIOB;

HaKOIUIEHUE W CHCTEMAaTH3allus HOPMATHBHOHM, y4eOHO-IIPOrPaMMHOM M METOIUYECKOMH
AOKYMEHTAlNHU, HayYHO-METOANYECKOH IUTEPATyPBl, JTYUIINX METOIHYECKUX Pa3paboTok,
PEKOMEHJIOBaHHBIX K pPacrnpoCTpPaHEHHIO, co3faHMe OaHKa HaHHBIX IPOrPaAMMHO-
METOIUYECKON U HOPMATUBHO-IIPABOBOM UH(OpMaLIHH;

KOHTPOJIb HadW4usl HEOOXOOUMOH JOKyMeHTauuu (ydeOHO-METOAMYECKHH KOMILIEKC
IPEenojaBaresis) AJsl OCYLIECTBICHUS 00pa3oBaTeIbHOM NEATENLHOCTH,

Oubmmoreunoe ¥ MHGOPMANMOHHO-OUOIHOrpaduUecKoe 06CIyKUBAHUE OOYUAIOIIMXCA,
[e[aroruveckux paboTHMKOB M Apyrux corpyauukoB CII6 I'BY «IIpodeccuonansno-
peabHuINTalMOHHBINA IIEHTPY;

2.3. Ocuosuble Gyukiua OMO:

OKa3aHWe IOMOIIM IMeJarorHYecKUM PabOTHHKAM B OpraHu3aluu paboThl [0 H3yYEHHIO
HOBOH y4eOHO-IIPOrpaMMHON JOKYMEHTAIIMH;

Opranusanus paboTel METOAMYECKHX KOMUCCHH 110 BHECEHHIO KOPPEKTUB B AEHCTBYIONIYIO
y4eOHO-NIPOrpaMMHYIO IOKYMEHTAIIHIO;

OKazaHue TIIOMOIUM [eJarordyeckuM paboTHUKaM B paszpabotke paGoueil yuebGHO-
IPOrpaMMHOM JOKYMEHTALMU Ha ocHOBaHuHU Tpeboanus GPI'OC CIIO;

y4JacTHe B Hay4HO-NPAKTHYECKHX KOH(DEpPEeHIMsX, CeMHHapaX, KpPYyrJbIX CTOJaxX II0
npobeMe COBEPIIEHCTBOBAHUSI NPOGECCHOHANBHOr0 00y4YeHMs MHBAIHIOB M JIMI[ C
OIpaHMYEHHBIMH BO3MOXKHOCTSIMU 3I0POBbS;

H3y4YeHHE M aHaIM3 COCTOsHUs yuebHoro mpouecca B CII6 I'BY «IIpodeccronansuo-
peadMIINTALlMOHHBIN LIEHTP;

OKa3zaHHe MMOMOIUM IeJaroruyeckuM paboTHHKaM B BeIOOpe (GOpM M METOIOB OOyuYeHUs
MHBAJIMUJOB U JIMI C OTPaHMYEHHBIMH BO3MOJYKHOCTSMH 3I0POBbBs, BHEIPEHNUE B y4eOHBIN
IIPOLIECC HOBBHIX, COBPEMEHHBIX ()OPM M METONOB MNPO(ECCHOHATLHOrO OOydeHHs H
BOCIIUTaHUS;

ydactue B pabOT€ IO MOBBILEHHMIO IEAAarOrMYecKOro MacTepcTBA M KBaTM(DUKALKH
PYKOBOJSIIMX U IEarOTHYECKUX PaOOTHHUKOB;

OKa3aHWE IIOMOINM B OpraHu3anuy paboThl IO CamMO00Pa3OBaHHUIO IEAArOrMYECKHX
paboTHUKOB;

npuobpeTeHne yueGHOM, HAaydyHOM, NEPUOAUYECKOU, CIIPABOYHOM M Xy[d0KECTBEHHOM
JIATEpPaTyphl, ONPENEIICHHE HCTOYHUKA KOMILIEKTOBaHUS OubIMoTeuHoro Ghoxaa;
U3y4YCHUE CTEIEHH YIOBJIETBOPEHMS YHUTATENbCKOIO CIpOCa C LENbI0 KOPPEKTHPOBKH
KOMIIJICKTOBaHMsI W TIPUBENEHUS B COOTBETCTBUE COCTaBa U TeMaTHKX (OHOA C
UH()OPMAMOHHBIMH NOTPEOHOCTAMY YUTATENEN;

OCYIIECTBJICHUE Yy4YeTa, pa3MelLIeHHus, MpoBepka OubOMMoTeyHoro (oHAa M APXMUBHEIX
JOKYMEHTOB;



- ofecreyeHne COXPaHHOCTH M PEeXUMa XpaHEHHs OHOIMOTEYHOro (JOoHA M apXHMBHBIX
JIOKYMEHTOB,

- (opMHUpOBaHHE HOPMATHBHO-IPABOBOM (a3bl OpraHu3aluy METOAMYECKOH pabOTHI, B TOM
YHCJIe MOJArOTOBKY JIOKAIbHEIX HOPMATUBHBIX aKTOB, PEryJHPYIOLIMX 00pa30oBaTe/IbHbIH
Ipolecc;

— QHaIM3 COCTOSIHUs y4yeOHO-MeToauyeckod paborer B CII6 I'BY «lIpodeccronansHo-
peabMIMTallMOHHBIE LEHTP» U pa3paboTKa MPEUIOKEHHH [0 MOBBILIEHHIO ee

s dexTuBHOCTH;
— OpraHu3anuss H KOOPAHMHMPOBAHHE METOJUYECKOTO OOECHeueHHus  METOLMUYECKHUX
KOMUCCHI;

— y4acTHe B MEPONPHUSTHUSX 110 KOHTPOJIO OpPraHM3allMi U KayecTBa y4eOHOTro Ipolecca, B
TOM YKCJIE B YaCTH COOJIONEHUS TpeOOBaHUIM HOPMATUBHBIX IIPABOBLIX aKTOB PoccHifckoit
OQepepannu B 06aactu 06pazoBaHus, heaepantbHbIX FOCYAaPCTBEHHBIX 06pa30BaTebHBIX
CTaH[IapTOB;

- oOecreyeHre CBOEBPEMEHHOTO COCTABJIEHHUS, YTBEPXKIEHHMS, NPEACTABIEHUS OTUETHOM
JOKYMEHTAlH, CBOIHBIX OTYETOB;

~ Yy4YacTByeT B pabOTe II€NarorM4eckoro M METOJUYECKOr0 COBETOB M MHBIX COOpaHHSX,
3aCeaHUAX U MEPOTIPHITHUSX,

- IIOATOTOBKa Ul pasMelleHus Ha opuuuansHoM caiite CII6 I'BY «IIpodeccuonansho-
peabuIMTauMOHHbBIH HEHTP» UH(OPMALMKM MO BOIPOCAM, OTHECEHHBIM K KOMIIETEHIIHH
OMO, B COOTBETCTBUY C JEHCTBYIOIINMU TPEOOBAHUAMH.

3. Opranmsanus padorst OMO

3.1. B cocTaB opranu3alHOHHO-METOANYECKOrO OTAENA BXOAAT CIEAYIOIME JOIKHOCTH:

~ PYKOBOIHTENb OTHENa;
~ METOIHMCTHI,

- JIOKyMEHTOBE[;

- Oubnuorekaps,

— apXuBapuyc.

3.2. Corpynnuku OMO HemocpenCTBEHHO [OAYMHEHBI U IOAOTYETHEI PYKOBOJUTEIIO OTIAENA.
IIprem Ha paboTy 1 0OCBOOOXKAECHHE MX OT 3aHMMAEeMOM IODKHOCTH OCYLIECTBIISIETCS IO COrIACOBAHUIO C
pyxoBozutenem OMO.

3.3. CrpykTypy, ITaThl ¥ JODKHOCTHBIE HHCTPYKUMH COTPYAHHKOB OTAENA YTBEP)KIAET
mupexrop  CII6 TI'BY  «lIpodeccHoHanpHO-peaOUINTAIMOHHEIN — [EHTP» 0  NPEACTABICHHIO
pyxoBogutens OMO u mo COIrJIacOBaHHMIO C 3aMECTHUTEEM AUPEKTOpPA 110 y4eOHO-METOOUYECKOH H
OpraHu3alMOHHON paboTe, OPUCKOHCYIHTOM, HAYaJIbHUKOM OT/ENa KaIpoB.

3.4. Pabora oTnena ocyImecTBISETCS B COOTBETCTBHHY C YTBEPIKACHHBIMY IIJIAHAMHU PabOTHI.

3.5. VxazaHus pyKOBOAHUTENS OTAENA SBISIOTCA  OOS3aTENBbHBIMH U IIOJYMHEHHBIX
pabOTHHUKOB.

3.6. PabOTHUKM OTZHENa BBINOJNHAIOT (QYHKUMH BO3JIOXKEHHbIE Ha OTHEN. TpeboBaTh OT
pabOTHHUKOB BBINOJIHEHUS 0043aHHOCTEH HE OTOBOPEHHBIX B TPYNOBOM JOTOBOPE M HE ONPEETEHHBIX B
JIOJDKHOCTHBIX MHCTPYKILIHUSX 3aIpelaeTcs.

4. IIpaBa, o0s13aHHOCTH M OTBeTcTBeHHOCTL OMO

4.1. Cotpynuuku OMO umeroT mpaso:

= KOHTpPOJHMPOBATH KAYECTBO BBIIOJHEHHS y4eOHBIX IIJTAHOB M IIPOrPaMM BCEX YYACTHHKOB
00pa3oBaTeNbHON AEATEILHOCTH;

= KOHTPOJIMPOBATEL BBLINOJIHEHHUE HHCTPYKLUH, MOJOXKEHUH II0 BHIAM JEATENILHOCTH IS
BCEX YYaCTHHUKOB 00pa30oBaTEIbHOM [EATEILHOCTH;

- TpeboBaThb OT CTPYKTYpHBIX IIOApa3JeNieHHHd OTYETOB II0 BLINOJHEHHIO IUIAHOB
MEpOIPUATHH, CBA3aHHBIX C OpraHM3alued ¥ METOAUYECKUM obecreueHHeM ydebHOro
npolecca;



- TpebGoBaTh OT HUCHOJHUTENEH HOPabOTKU JOKYMEHTOB, IIOATOTOBJIEHHBIX C HapyLIEHUEM
YCTaHOBJIEHHBIX IIPaBUII;

- INpPUHUMATh yYacTHE B [EPCHEKTUBHOM IaHupoBaHuu passutus CII6 T'BY
«IIpodeccronanbHO-peabUIUTaMOHHBIN IEHTPY;

- mnpunekars pabotaukos B CII6 I'BY «IIpodeccroHatbHO-peaOuIUTalHORHEBIA LIEHTPY K
BBIIIOJIHEHHIO [TOPYYEHUN aIMUHUCTPAIIUH;

— BHOCHTBH NIPEUIOKEHHUS T10 COBEPLIEHCTBOBAHMIO y4yeOHOro mporecca;

— BHOCUTH Ha PAaCCMOTPEHME IIE€JArOrMYeCKOro KOJUIEKTHMBA MPEUIOKEHHUS M0 YIIyYIIEHHIO
OpraHu3aliy ¥ IUIAHMPOBAHMs YYEOHO-METONMYECKON AEATETBHOCTH 00pa3oBaTENLHOIO
nporecca;

- TpeboBaTh OT CTPYKTYPHBIX IIOApA3JeNeHUHl CBOEBPEMEHHONW Iepelayn B apXuB
JOKYMEHTOB B YIIOPSIOUECHHOM COCTOSHUH;

— 3amnpalMBaTh OT CTPYKTYPHBIX HOJpa3fefNeHUH - HCTOYHMKOB KOMIUIEKTOBAHUS
HeoOXxonumble 111 paboTHI apXUBa CBEICHMS.

4.2. Cotpynuuxu OMO o6si3aHbI:

- IUIaHUpOBaTh Yy4eOHO-MeTomuueckylo gnesrensHocTs CII6 I'BY  «IlpodeccronansHo-
peabMINTallMOHHEIH LEHTPY;

— 3HAKOMHTH MpPENOAaBaTeNed I0J POCIUCh CO BCEMU H3MEHEHHAMH B y4eOHO-
METOAMYECKOM KOMILIEKCE Ha CIEAYIOMHUH y4eOHBIH rol B CpOK 10 25 HIOHS TEKYLIEro
yueOHOTO0 roja;

- o0ecreunBaTh I10JIB30BATEIIM BO3MOXKHOCTH PaGoTHl ¢ MH()OPMALMOHHEIME PECYPCaMH
OuOIUOTEKH;

- uH()OPMHMPOBATH YMTaTENIel 000 BceX BUAAX MPEAIOCTABIEMBIX OUOIHOTEKOM YCIIyT.

4.3. Corpynuuxu OMO HecyT OTBETCTBEHHOCTb:

— 3a HecBOeBpeMeHHoe ofecnedeHue ydeOHOro mporecca y4eOHO-METOIUUECKOM
JOKYMEHTAalUEeH;

— 32 0TKa3 B IOMOILM 0 METOIMUYECKOH paboTe BCeM 3aMHTEPECOBAHHBIM COTPYAHUKAM,;

— 32 0TKa3 B IIPEJOCTABJIEHUH BO3MOXKHOCTHU IIE€AArOTHUECKUM PabOTHHKAM MTOBBIILATEH CBOIO
KBaTU(UKALKIO;

- HecobmozeHue yciaoBUH oOecreyeHHs] COXPaHHOCTH apXMBHBIX JOKYMEHTOB M
oubnauoreynoro gpouna.

5. B3aumopeiicTBusI ¢ APYrUMH CTPYKTYPHBIMH [OAPA3JeJdeHUsIMU

5.1. B cBoeit pestensHocTH coTpymHukH OMO B3auMOIEHCTBYET B IIpefenax CBOEi
KOMIIETEHIIMM CO BCEMH JOJ/DKHOCTHBIMHM JIMLAMHM, oTaenamMd U otrmenenusmu CII6 I'BY
«ITpodeccronanbHO-peabUIUTALMOHHBIN IEHTPY.

6. MaTepuanbHo-TeXHU4YECKOe obecrieyeHue

6.1. MaTepuanbHO-TEXHHUECKYI0 OCHOBY OTHela COCTaBISIIOT —3aKpElIeHHBIE 33 HUM
[IOMEIIEHHMs, MeOEIIb, OPITEXHUKA, BEIYUCIUTEIbHAS TEXHUKA, IPOrPAMMHOE 00ECIIeUeHHE, JOKYMEHTEI,
HeoOX0AUMBIE IJIS BBINOJIHEHHUS BO3JIOXKEHHBIX Ha OT/E 3a/ay.

6.2. PaboTHUKHM OTZena HECYyT HWHAMBHUAYAIBHYIO U KOJUIEKTHBHYIO OTBETCTBEHHOCTH 32
COXPaHHOCTb UMYIIECTBA U CPENICTB, 3aKPEIUICHHEIX 3a OT/IEIOM. /

T.B. benubosa

Pyxosogutens OMO

CorsacoBaHo

3aMECTUTeNIb AUPEKTOPA 10 yueOHO — METOAMUECKOM // ” JLW. HoBuxkoBa

U OpraHu3alUoOHHOM paboTe
~Z
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3aMeCTHTENb AUPEKTOpa M0 y4eOHO-IIPOM3BOACTBEHHOM padote .~ H.H. CemenoBa
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