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1. O0mue MoJ0XKeHU st

1.1.  Hactosmee mnonoxenne o O6ubnumoreusom c¢doune B  Cankr-IletepOyprekom
roCyAapcTBEHHOM O10KETHOM CIIeHaIEHOM peabHINTalMOHHOM npogeccuoHaIbHOM
00pa3oBaTeNbHOM YUPENKACHUH-TEXHUKYME Ul MHBaIMa0B «IIpodeccroHanbsHO-peabuIuTaMOHHbLI
ueHtp» (manee - CII6 I'BY «IlpodeccronansHo-peabuInTaloHHbli teHTp») (nanee — IlonoxeHue)
paspaboTaHO C IEJIBIO ONpENeleHHs  CcoaepkaHue paboThl OHONHOTEKH IO KOMIUIEKTOBAHUIO MU
opranusauyu ee (oHIA C IENBI0 ONEPATHBHOIO M IIOJHOrO O6ECHEeYEeHMs y4eOHO-BOCIIUTATEIBHOTO
npouecca.

1.2, Hacrosmee [Tonoxenue pazpaboTaHo B COOTBETCTBUH C

- QenepanbueM 3akoHoM «O6 obpazoBanuu B Poccuiickoit ®enepamun» ot 29.12.2012 r.
Ne 273-03,

- @enepanbubiM 3akoHoM «O coLMaNpHON 3alllUTe HHBAIKUAOB B Poccuiickoit @enepanuny»
oT 24.11.1995 r. Ne 181-D3;

- c1. 7 ®enepanpHoro 3akoHa «O 6ubnuoreunom gene» ot 29 nexabps 1994 r. No 78 - d3 B
pamkax, ompeleNneHHbIX CT. 13  @enepaneHoro 3akoHa «O HpOTHBOAEHCTBUU
OKCTPEMHUCTCKON  gesTenbHOCTH»  oT  25.07.2002 Ne  114-@03, 3anpemaromeit
pacmpocTpaHeHHe U XPaHEHME JKCTPEMHCTCKMX MaTepHalioB, a Tak)Ke MPOM3BOJACTBO U
XpaHeHHUE B LEJSIX pacupocTpaneHus (B paszaene « OOIue moIoKeHUs»);

- @enepanpubmM 3akoHoM 0T 29.12.2010 7. N 436 - @3 «O 3ammrTe neteit or uadGopManum,
IPUYMHSIOLIeH Bpell UX 3J0POBBIO U Pa3BUTHION,

- ®enepaibHBIME IOCYJapCTBEHHBIMU 00pa30BaTeIbHBIMY CTAHAAPTAMHE;

- ®enepanbHeIM 3aK0HOM 0T 27.07.2006 N 152-03 "O nepcoHanbHbIX JaHHBIX";

- I'paxnpanckum xonexcom PO,

- «Crparerueil npoTuBoAeicTBUs 9KcTpeMusmy B Poccuiickoit @enepanuu go 2025 rogay
(ytB. Ilpesupentom PO 28.11.2014 N I1p-2753) (1. 27);

- VYxkasom Ilpesumenta PP ot 31.12.2015 N 683 «O Crparern¥ HanMOHaIbLHO
6esonacHocTH Poccuiickoit @eneparumy (11. 70);

- Ilpukazom MunucrepcrBa KyabTypsl P® ot 08.10.2012 Ne 1077 «O6 yTBep KneHHM
[Topsiaxa yueTa JOKYMEHTOB, BXOIIIMX B COCTaB OGUOIHOTEYHOr0 POoHIaY;

- llopsakoM yd4era [OKYMEHTOB, BXOASIIMX B cocTaB Oubiuoredsoro (oHaa,
YTBEPXKAECHHBIM IIpUKa3oM MuHucTepcTBa KynbTypel Poccuiickoit @epepanuu OT
08.10.2012 r. Ne1077

- Ilpukasom MunucrepctBa obpazoanus P® or 21 Hos6ps 2002 roma Ne 4066 O6
yrBepxaenun IlpumepHoro mosoxexus o GopMUpoBaHHU (OHIA GUOIMOTEKM CPEIHErO
CIIELHAJIBHOTO y4yeOHOr0 3aBE/IeHHUS;

- llopsaxoM opraHu3alMM ¥ OCYLIECTBIEHHMsS 00pa3’oBaTeNbHON — [EATENBHOCTH 110
00pa3oBaTeNbHBIM ~ NPOrpaMMaM  CPEJHEro  NPO(ECCHOHAIBHOTO  06pa3oBaHHUI,
YTBEPXKACHHBIM IIpuKa3zoM MunucrepcTBa obpasosanus u Hayku P® or 14 urona 2013 r.
Ne 464. [Tucemo Muno6prayku PO ot 03.18.2014 r. Ne 06-281

- «TpeboBanuamMu K opraHu3anuu 06pa3oBaTeIbHOrO Iporecca sl 00yYeH s HHBAIUI0B 1
JMII ¢ OTPaHMYEHHBIMH BO3MOXHOCTSIMU 3710poBEs B [100, B TOM yuciie OCHAIEHHOCTH
00pa3oBaTenbHOrO Mpolecca,

- VYcrasom CII6 I'BY «IIpodeccronanbHo-peabunuTalMOHHbI  LEHTP» (YTBEPKIEH
pacropsbkeHdeM KomuTeTa MMyLIECTBEHHBIX oOTHoueHudt Cankr- Ilerepbypra ot
18.09.2017 1624-p3);

- JloxanbHBIMH HOpPMAaTHBHBIMU aKTaMu CII6 TIBY «lIpodeccronanpuo-
peabMIUTallMOHHEIA IEHTP.

1.3. @onx Oubnmorexku co3gaeTcss Kak eauHBIM OuGmuoreunst  Gomx CII6 T'BY
«IIpodeccroHabHO-peabHITUTAIIMOHHBIM IIEHTPY.



2. CTpyKkTypa M nopsiioK KOMILJIeKTOBaHusI 010/ 1moTedHoro ponaa

2.1. bubmmoreunsi ¢onx dopmupyercs B Lesx 0OeCleUeHUs] KAUECTBEHHOM pealu3aluu
00pa3oBaTeNbHBIX IIPOrpamMM, JOCTYNa K IPO(hecCHOHANbHBIM 0a3aM [aHHBIX, HH()OPMAaMOHHBIM
CIIPaBOYHBIM U IIOMCKOBBIM CHCTEMAaM, a TAK)KE HHBIM UH(POPMAIMOHHBIM PECYPCaM.

2.2. bubnuoteunsi (OHA yKOMIUIEKTOBBIBAETCS IIE€YATHBIMU M 3JIEKTPOHHBIMH Y4eOHBIMM
U3JaHUsAMH (BKIIOYass y4eOHMKM M y4deOHble MocoOus), M3MaHHBIMH 33 IIOCIEJHHE 5 JIeT IO BCEM
BXOJSIIIMM B pealu3yeMble OCHOBHBIE 0Opa30oBaTeIbHBIE NPOrpaMMbl yueOHBIM OUCHUIUIMHAM, KypcaMm,
JUCUUIUTHHAM (MOZYJISIM). ‘

2.3. bubnuoreunsiit QoHx nomMmmo yueGHOW JMTEpaTypbl BKIIOYaeT B ceOsf O(UUMANbHEIE,
cripaBoyHO-Oubnorpaguyeckue M NepHoOJUUYEecKre H3JaHUs B pacuere 1-2 3K3eMIUIIpa HA KaKIYIO
CIIEUAIEHOCTb.

24, B coorBerctBuum ¢ @DemepanbHpiM  3akoHOM OT 25.07.2002 Ne 114-®3 «O
IPOTUBOJAEHCTBUM IKCTPEMUCTCKOM HEATENBHOCTH» B ILENSAX 3allMThl MpaB M cBOOOX dYenoBeKka |
rpaXIaHuHa, OCHOB KOHCTUTYLIHOHHOTO CTPOs, 0OecIeyeH st eIOCTHOCTH U 6e3omacHocT Poccuiickoit
Qenepanun, OubIMOTEKa  CONEHCTBYeT  COOMIONEHMIO  IPABOBBIX  OCHOB  IIPOTHBOJENUCTBHS
9KCTPEMHUCTCKON aesTenbHOoCTH. C 3TOH 1eNbro:

- He nomyckaercs Hanuuue B (OHIE M IpomaraHjia JMTEPaTyphl, KOTOpas CIOCOOCTBYET
BO3HUKHOBEHMIO COLMANBbHOM, pACOBOM, HAIIMOHAIBHON 1 PEJIMTHO3HON PO3HH.

- He  nmomyckaercs — mpomaraHia =~ HCKIIIOYHTEIBHOCTH, IPeBOCXOJACTBA  JUOO
HETIOJIHOLIEHHOCTH YeJIOBEKA II0 IIPU3HAKy €ro COLMAIBHOM, pacoBO#, HAIMOHAIBHOM,
PENUTHO3HOM UM S3BIKOBOM NMPUHAIEIKHOCTH, HIIM OTHOIIECHHUS K PETUTHH.

- He nmomyckaeTcs Hamuuue M IpollaraHza JIMTEPaTyphl, COAEpIKaHME KOTOPOH HapyliaeT
npasa, cBOOOAY M 3aKOHHBIE MHTEPECHl YesIOBEKa M IpaKIaHWHA B 3aBUCUMOCTH OT €ro
COLMATIbHOM, pacOBOM, HALMOHAJIBHOM, PETUIMO3HOM WM SI3BIKOBOM MPUHAJUIEIKHOCTH,
WJIM OTHOUICHUS K PEJIUTHH.

- He nomyckaercs nponarania u myOiaMYHOE NEMOHCTPUPOBAHUE HALMCTCKOM aTpUOyTHKU
WJIM CHMBOJIMKH, CXOIHBIX C HAIMCTCKOM aTpuUOyTHKON WM CHMBOJMKON [0 CTENEHU
CMeElleHUsI.

- He pomyckarorcs myGnuuHBIE HPU3BIBEI K OCYIIECTBICHHIO YKA3aHHBIX AESHUN JUOO
MAaccoBOE PacIpOCTPaHEHHUE 3aBEIOMO IKCTPEMUCTCKUX MaTepHAaIIOB.

- He momyckaercs Hanuyue, M3rOTOBJIEHHE U XPAaHEHHE OSKCTPEMUCTCKOM JIUTEPATyphl B
LEJIIX MacCOBOI'0 PAaCIpPOCTPAHEHHUSI.

2.5. JlefictBuss OuOnuorexaps B LeNsX COACHCTBUS COONIONEHHIO IMPABOBLIX OCHOB
IIPOTHUBOJEHCTBHS 3KCTPEMUCTCKON AESITETEHOCTH:

2.5.1. Tlpu xommiexroBaHuM OubOmHOTEYHOro (OHAA, Ha ITarne 3aKa3a WM IOCTYILJIEHMS,
HE3aBUCMMO OT MCTOYHMKA KOMIIJIEKTOBAHHUS (BHEIUHSS OpraHM3auysi, B JAap M [Ap.) IPOBOIUT
00s3aTeNbHYI0 CBEPKY H3laHuUM ¢ DelepalbHBIM CIIMCKOM SKCTPEMHCTCKMX MaTepuaioB (naiee -
®COM) ¢ 1enplo HEAOMYLEHUS I0NaJaHusl B OMONMMOTeuHbIN (OH 3ampeleHHbIX MaTeEPUAaIoB;

2.5.2. Cucremaruuecku (1 pa3 B kBapran) ciemuT 3a obHoBiaenneM OCOM u omepaTUBHO
uHopmupyer agMmuHHcTpanuio u komtektuB CII6 I'BY «IlpodeccnonansHo-peabuanTannoHHbIHA
LIEHTP», COXpaHAEeT OOHOBJIEHHBIH CIIUCOK B 3MEKTPOHHOM BHJE Ha KOMITBIOTEPE B OTAEILHOM IIallKe.
CrHcoK HOJDKEH COAepHKATh 1aTy OOHOBIICHMUS;

2.5.3. OcymecTBisieT IIJIAHOBBIH KOHTPOJIb 3a BbIABIEHHMEM B (OHAAX OMOIMOTEKHM HM3IAHUM,
BKIOYeHHBIX B @COM. Cpepka NpoBOOUTCS IIyTEM COINOCTABICHUs 3amMCedl MHBEHTAPHBIX KHUT H
nepeyns marepuaino ®COM,;

2.5.4. 3anonnser «XKypHan cBepku DenepatbHOrO CIHCKa 3KCTPEMUCTCKMX MAaTEpPHANOB C
Gonpom 6ubmorexu CII6 I'BY «IIpodeccronansro- peabunurannoHHbmi neHTp»» (punoxenune Nel);

2.5.5. Cucremaruuecku (1 pa3 B kBapTran) npoBoauT cBepky PCOM c 3J€KTPOHHEIMH
JoxyMeHTamMM M MHrepHeT-caliTaMu, OOCTYI K KOTOPBIM BO3MOXEH ¢ KoMmmbioTepoB. CBepka B
obs3aTensHOM mopsake ¢ukcupyercs B «OKypHase cBepku DenepaibHOrO CIIMCKA 3KCTPEMUCTCKUX



Matepuanos ¢ QounoMm 6Oubmuorexu CII6 I'BY  «IIpodeccnoHanbHO-peabHIMTAIMORHEI LEHTP»
(Ilpunoxenne Nel). Broxuposanue nocTymna K caiftam, BmoueHHsM B DCOM, IPOUCXOMHT Ha cepaepe;

2.5.6. Ilpu obHapykeHMH 3aIpelICHHBIX MaTepHaNoOB W3bIMAaeT WX u3 (oHHA GHOGIHOTEKH,
OCYILIECTBIIAET HX CIIMCAHHUE UL mociueyromero yauuroxenus (Ilpunoxenne Nog),

2.5.7. Cnucanue IPOBOJUTCS B COOTBETCTBUM C «IIOpSAKOM ydeTa JOKYMEHTOB, BXOMSIIMX B
cocraB bubmnoreunoro pouna» (IIpukas Munucrepctsa KynsTypsl PO ot 08.10.2012 1. Ne 1077). Akt
noanuceiBaeTcst Komucenei no cnucanuto. OMMH SK3EMIUISIP aKTa NEPENAETCs B GyXralTepuIo, BTOPOH
OK3EMILISIP XPaHUTCS B OUOIHOTEKE YUPEIKACHMS,

2.5.8. CnucanHble u3nanusi, BKmoueHHble B OCOM, nepenaer KoMmuccun no yHHYTOKEHHIO
AOKYMEHTOB, CO3JaHHOM Ha OCHOBaHMM Tpukasa gaupektopa CII6 T['BY «Ilpodeccuonansuo-
peabuuTauMOHHbIH  eHTp». Ilocie YHHYTOKEHUS JOKYMEHTOB JKCTPEMHCTCKOIO colepIKaHus,
cocraBigeTcs cooTBeTCTBYIOMME AKT ([Ipunoxenne Ned). AKT COCTaBIsSETCs B ABYX 3K3EMILIAPAX, OIUH
BK3EMIUIIP NEepefaeTCs B OyXranTepuio, BTOPOH SK3EMILIIP XPAaHUTCS B OUOIMOTeKe (IIOIIIMBAETCS K
AKTy Ha criucaHue);

2.5.9. V3piMaer kapTouku ¢ GMOIHMOrpaQUUeCKMMH 3amMCSAMM HA 3allpeliCHHBIE H3/AHUS U3
YHTATEJIbCKUX KaTaloroB ¥ KapTOTEK, BELIBICHHEIE B (DOHIE OMOINOTEKY;

2.5.10. CocraBnsier CBOXHEIA AKT Ha BbIABIeHHBIE B (oupme OuGnuotexu CII6 ['BY
«IIpodeccuonanbHo-peabUIUTAIMOHHBIN [EHTP» 3alpelleHHbIX H3IaHui (Ilpunoxenue Ne2). Akt
noanyceBaeTcss Komuccnen no mposepke SKCTPEMHCTCKMX MATEPHAIOB, BKIIOYEHHBIX B ®COM, u
XpaHuTCs B OUOIMOTEKE YUPEIKAEHHUS;

2.5.11. B ciyuae orcyTcTBHs B bubnuoreunom pouneCII6 ['BY «IIpotheccronanpHo-
peabHIIMTalMOHHBIA IEHTP) 3aNpPENICHHBIXMATEPHAIOB U N0CTyNa K VIHTepHET-caliTaM COCTaBseT
cBoubli AKT 1o hopme (Ilpunosxenne Ne3).

2.6. Kaxxmomy ofydaromemycst obecrieduBaeTcst JOCTyI K KOMIUIEKTaM GHOIMOTEYHOro ¢ouna,
COCTOSIIIIEro He MeHee YeM U3 | HauMEHOBaHHUs OTEYECTBEHHBIX JKyPHAIIOB.

2.77. Obydaromumcest IpeoCTaBIAeTCs BO3MOXKHOCT OIEPATHBHOTO O6MeHa uH(pOpMaiueil ¢
OTECYECTBEHHBIMU 00pa30OBATENLHBIMU YUPEXKAECHUAMH, OPraHU3alMsIMU U JOCTYN K COBPEMEHHBIM
npodeccnonanbHbpM 6a3aM NaHHEIX ¥ HH(GOPMAaLMOHHBIM pecypcam ceTd «HTepHeTY.

2.8. Hopmel obecneyeHHOCTH 06pa3oBare/bHON AEATENBHOCTH YYeOHBIMH U3IAHUAMH B pacueTe
Ha ONHOro 00ydarowerocs IO OCHOBHOM 00pa3oBaTeibHOM MpPOrpaMMme  YCTaHABIMBAOTCS
COOTBETCTBYIOLIMMHU (eAepanbHbIMU TOCY/IaPCTBEHHBIMU 06pa3oBatenbHpiMu  cTapfaptamu  (OIOC
CIIO).

2.9. Obecrnieuenne yueOHMKAMM M y4eOHBIMH MOCOOMSAMH, a TAKKE YIeOGHO-METOIUYECKAMHE
MaTepuaaMu, CpeICTBaMU OOYYEH s 1 BOCIIMTAHMs OPraHU3alUi, OCYLIECTBIMIONUX 00Pa30BATEIBHYIO
JEATENPHOCTE 10  OCHOBHBIM ~ O0Opa3soBaTeNbHBIM — IpOrpamMMmaM, B Ipeaenax  (efepaTbHbIX
rocy1apCcTBEHHBIX 00pa30BaTeIbHBIX CTAaHAAPTOB, OCYIIECTBISETCS 33 CYET OOIKETHBIX ACCUIHOBAHMUI.

2.10. Ilpm peanusauuu npodecCHOHANBHBIX OOPA3OBATENBHBIX IMPOrPAMM  HCIIOIB3YIOTCS
y4eOHbIe H37aHUs, B TOM 4YMCJIE M JIEKTPOHHBIE, OIpENENEHHBIE OpPraHH3alMel, OCYIIECTBIAIOWEN
00pa3oBaTeNbHYIO AESTEIbHOCT.

2.11. Cnucox yueOHMKOB, yueOHBIX I0COOHH (B TOM YHCIIE 3IEKTPOHHBIX), PEKOMEHIOBAHHBIX K
MCIIONB30BAHHIO IPH peanu3aluy NpOPECCHOHANBHEIX 00pa30BaTENbHBIX IIPOrPaMM OIIPeAeNseTCs
METOAMYECKIMM KOMUCCHSMH II0 KaXI0¥ 00pa3oBaTeNbHOM MpOrpaMMe U YTBEPXKAAETCS AUPEKTOPOM
CII6 T'BY «IlpodeccuoHanbHO-peabuIUTAMOHHBIN HEHTPY.

2.12. YTBep)KIEHHBIE CIHUCKH Y4YeOHHKOB M Y4YeOHBIX ITOCOOHIM SIBIISIOTCS OCHOBAHMEM IS
(hopMupOBaHu 3aKa30B IIPK KOMILIEKTOBAHMU OGHOIHOTEYHOrO HOH/A.

2.13. Kommnexrosanue ¢(onna BKmouaeT B ceOs MPOLECCHl BBISBICHHS, OTOOpa, 3aKasa,
NpUOOPETEHNS, TIOJTYUEHHS U PETUCTPALINH JOKYMEHTOB, COOTBETCTBYIOLIMX 3a1auaM OUOIIMOTEKH.

2.14. VicToYHMKaMK KOMILTEKTOBAHHUS (hOHIA SBISIOTCS:

~ TPOM3BOAMTEIM [JOKYMEHTOB M 3JIEKTPOHHBIX PECypcoB (M3[aTeibCTBA, arperaropsl
SJIEKTPOHHEBIX PecypcoB, cosaarenn IBC, u3nareascTBo 06pa3oBaTeibHON Opradu3anum);



~ TOProOBbIE OPraHM3alMK (KHUTOTOPrOBBIE MPEANPUSTHS, KHUTOTOPIOBbIE MOAPa3ieIeHHs
M3aTe/bCTB, ONTOBBIE KHUTOTOProBble (DUPMBI, OPTaHMU3ALNH, BBINOIHSIONINE (BYHKIIUH
OMOIHOTEYHBIX KOJUIEKTOPOB, OPraHM3alllHU [OYTOBO-II0CEUIOYHOM TOPrOBJIH);

- IOJANHCHBIE areHTCTBA;

2.15. VckmoyeHne TOKyMEHTOB U3 (OHIOB

2.15.1.B menax mnoBeimenns 3(QQEKTUBHOCTH HCIONB30BAHMS boHmoB cHcTeMaTHyeckH
IIPOBOJUTCS aHAJIM3 UX UCIOJIB30BaHHUSI.

2.15.2. bubnuorexo#f  ©KErOZHO IPOCMATPUBAIOTCS  (JOHABI €  MHENBIO  BBLICIEHHS
MaJlOMCIIONB3YEMbIX TOKYMEHTOB UL HX CIHCAHHs U3 (OoH/IA.

2.15.3. Berxue, medexTHble, ycTapeBIuKe MO COAEPIKAHHUIO, LyOIETHBIE, YTpayeHHbIE U3JaHUS U
JOKYMEHTBI HCKIIFOYAIOTCs U3 (hoHA.

2.16. bubnuorexka OCYILIECTBIAET HMHIMBHUOYaTbHbI (nupepeHnupoBaHHbI) U CyMMAapHBIit
(MHTErpMPOBAHHEIM) YUET IIOCTYNAOMKX B (DOH/ U BHIOBIBAIOIIMX U3 HErO JOKYMEHTOB B TPaJUIIHOHHOM
BU/JIE.

2.17. VnouBunyanpHEIM yd4eT HNOKYMEHTOB OCYIIECTBISETCS [YTEM IPUCBOEHUS KaXXIOMYy
SK3EMILIAPY JNOKYMEHTA, IPUHATOrO Ha OallaHC, MHBEHTApDHOrO HOMepa. VIHBEHTApHBIH HOMep
3aKpEIIAETCS 38 NOKYMEHTOM Ha BCE BPEMsl ero HaxoxjueHus B (oune Gubimorexu. VHBeHTapHbIE
HOMEpa MPOCTABISIOTCS HEMOCPENCTBEHHO HA JIOKYMEHTAaX M OTPAXAIOTCA B MHBEHTAPHBIX KHHUIAX
OUONMOTEKN U B SJIEKTPOHHOM KaTaJore.

2.18. Vnpapnenne (pOHIOM COCTOUT B LEIEHANPABICHHOM BO3AEHCTBUY HA BEJIMYUHY, COCTAB M
CTPYKTYpy Oubiuoreunoro (omza, ero (popMUpPOBaHME M HCIIOIB30BAHHWE B COOTBETCTBHH C 3a7a4aMy
Oubnnorexyn ¥ MHGOPMALMOHHBIMY TOTPEOHOCTIMH YHUTATENE.

3, Iopsinox nonb3oBaHust 6u6IHOTEYHLIM GOHAOM

3.1. Obyuaroumecs, mnpenonaBaTeid, MacTepa I1/0, COTPYAHHKH HMEIOT npaBo OecruiaTHo
II0JIb30BATECA  OCHOBHBIMM BHIAMHU OUOJMOTEYHO -MH(QOPMALMOHHBIX YCJIYT, INPEIOCTABISIEMBIX
OnOIMOTEKOH: MOMyYaTh INONHYIO HHGOPMALHMIO O cocTaBe (OHLOB OUOIHOTEKH Yyepe3 CHUCTEMY
KaTaloroB M KapTOTeK M Apyrue (opmbel OubIHMOTEYHOro MHGOPMHUPOBAHHS, IOTYYaTh W3 donma
OuOIMOTEKH AT BPEMEHHOTO II0J530BaHUs B YUNTATBHOM 3a1€ WM HA aDOHEMEHTE yueOHUKU ¥ yuyeOHbIe
nocobust ( B TOM 4YHCJIE, JIMEKTPOHHBIE); IOJNy4YaTh KOHCYJIBTATHBHYIO [OMOIIb B MOMCKE ¥ BEIOOpE
MCTOYHHKOB HMH(OpPMALMK; MPOJIEBaTh CPOKM MOJIB30BAHMSA B YCTAHOBIEHHOM HOpsIKE; IONyYaTh
JOCTYII K ceTH «MHTepHETY.

3.2. Yuraremn o06s3aHBI GEpeXXHO OTHOCHTBCS K KHHTaM H APYTUM HH(bOPMAaIHOHHBIM
MCTOYHMKAM, MOTYIEHHBIM U3 (JOHIOB OUONHOTEKHM; BO3BpAIATH MX B YCTAHOBNEHHBIE CPOKH, HE
BBIHOCHTh HX M3 TIOMEILICHHH OHOJIMOTEKM, €CIIM OHM He 3apETMCTPMPOBAHBI B UHTATENHCKHX
dopMynsipax WM APYrMX YYETHBIX HOKYMEHTAaX; HE JeNaTh B HHUX IIOMETKH, NOAYEPKUBAHUS, HE
BBIPBIBATL M HE 3aruOaTh CTPAaHMIbl, HE HAPYIIATh PACCTAHOBKY B (DOHJAX OTKPBHITOTO LOCTYIA; HE
BBIHUMATH KAPTOYKHU U3 KATIOrOB U KApTOTEK.

3.3. Ilpu 10Jly4eHNH IUTEPATYPBI YUTATEIIHN JOJDKHBI TIIATENHHO IPOCMOTPETh KAKI0E U3AAHHE U
B CIly4ae HaXOXACHMs KaKUX-1100 NedekToB coobuuTh 06 3TOM GUOIMOTEKApIO, KOTOPKI caenaeT Ha
KHUIC COOTBETCTBYIOIIME IIOMETKH. B NIpPOTMBHOM ciydae OTBETCTBEHHOCTh 3a HOPYY KHHI HECEeT
YHUTAaTENb, [10J30BABLIMICS U3AaHUEM IIOCIIENHUH.

3.4. ExeromHo, B KOHIE y4eOHOrO rOfa, YUTATENH OOS3aHEI IPOMTH MEPEPETUCTPAIIHIO C
NPEABSBIEHUEM BCEH YHCISIICHCS 38 HUMU JIUTEPATypEl. UUTaTe M, He IPOIIEIIHE IepeperkCTPAIIHIO,
B CJIEAYIOILEM y4eOHOM oy He 00CIyKUBAIOTCS.

3.5. Ilpu BBIOBITHM U3 TexHHKYMa, OQOPMIIEHHH aKaJeMUUYECKOTO MU JEKPETHOTO OTITyCKa,
YUTaTeIH 0053aHbl BEPHYTh B OMOIHOTEKY BCE UMCIISIIMECST 32 HUMU M3/AHHUS.

3.6. Unurarenn o6si3aHbl COOMIONATH MPABUIIA TIOJIb30BAHMUS OUOIMOTEKOH. Hapymusime ux wnm
NPUYMHUBIIME OMOIHOTEKE yeps HECYT OTBETCTBEHHOCT, IPETYCMOTPEHHYIO —OeiCTBYIOLIAM
3aKOHOJIATEJILCTBOM.

3.7. Uuratenu, OTBETCTBEHHBIC 3a YTPaTy MM HOBPEXKICHHME H3IaHWM, 00S3aHBI 3aMEHHUTD HX
TaKUMHU JKE .



3.8.  [ina samucu B GuOnnOTeKy uurarenh o6S3aH IPEXbSIBUTH YIOCTOBEPEHUE JIMYHOCTH
(macniopr). Ha 3T0M ocHOBaHMM 6GUOIHOTEKAPE 3AMOIHSET YATATENbCKHTIA bopmysip.

3.9. Ha yuammuxcsi HOBOro Habopa YMTaTENbCKHE (QOpPMYJIApEl 3aMONHSIOTCS HAa OCHOBaHHH
npukasos o 3auncinenuu B CII6 I'BY «llpodeccuonansHo-peabunuTannoH b HEHTP)

3.10. Tlpu 3amucu B 6uGIHOTEKY uMTaTeNh OOSI3aH O3HAKOMUTHCS C IIpaBunaMu mosnb30BaHus
bubimorexoit CII6 I'BY  «IlpodeccroHansHo-peabuInTaMOH b UCHTP» W  INOATBEPAUTH
0053aTENBCTBO O €r0 BBIIOJHEHHM CBOEH MOAMMCHIO. Tak)Ke MOMMUCHIO B YHTATETHCKOM bopmynspe
IOJATBEPAMTE B3SITHIE 0053aTENLCTBA.

3.11. Ynratens pacUCHIBACTCS 38 KaXKbIH IT0TyUeHHbIH Ha a60HEMEHTe sK3eMIUIIP. PopMyIIApEI
SABJIAIOTCS JOKYMEHTAMH, YOCTOBEPSIIOIUMH (PaKT BLIJAYM U CIAYM MU3AAHUI.

3.12. Cpoku nonp30BaHMs JOKYMEHTAMH JUlsl PasIMdHBIX KATErOPUil YuTarTenedl M KOJTMUECTBO
BbIIABACMBIX U3/IaHU# HAa aO0OHEMEHTE (DHKCUPYIOTCS B IPABMIIAX I10IH30BAHUS OUOIHOTEKOIL.

3.13. IlpaBniia onpegesiioT ciaeaylomue orpaHuYeH s :

~ VYuyeOHas juTepaTypa BbIIAETCS HA y4eOHBIA IO B KOMMYECTBE, ONPELEISLEMOM B
COOTBETCTBHH C y4eOHBIMU IUIAHAMU U 06pa30BaTEIbHBIMA IIPOrPAMMAMH.

~ Uurarenn MOTyT MPOMIUTE CPOK [10JIb30BAHUS BBIAAHHBIME M3LAHUSMH, €CITIM HA HUX HET
CIIpOCa CO CTOPOHBI IPYTMX YUTATETIEH.

- Yuebuuxu (yueOHBIe 0COOMS), JOKYMEHTHI IS HCIIOIb30BaHMS Ha IPYIIIOBBIX 3aHSTHIX
BBLIIAIOTCS Ha aDOHEMEHTE TOJ] PACIIHCKY IEKYPHOMY yYaIleMyCs MM IIPEIoaBaTelio U
0(hOPMIISIOTCS B PETMCTPAlIOHHOM JKypHAJIE BBITAHHEIX HA YPOK.

- He nomnexxar Beiaue Ha noM: Tekyiuas NepHOMKA, PEAKHE M LEHHbIE KHUTH, a TAKKe
TIOCIEIHUH HITH €IMHCTBEHHBIN 3K3EMIUTAP M3IaHUs, XPAHSIIErocs B (OHIE.

- Ilpu 3axase w3jauuil B YMTANBLHOM 3alle NpPENBABIACTCS CTYICHUYECKMI OWIET WM
AOKYMEHT yIOCTOBEPSIOINH TMYHOCTD. [Ipy moIydeH W3[aHus YUTATENh PACIHCHIBACTCS
B Gopmysisipe.

- OHUMKIIONENMH, CIPAaBOYHbIC W3JAHHUS, PEAKME M LEHHBIC KHUIM BBLIAIOTCS TOIBKO B
YUTaAJIBHOM 3aJle.

- He paspemaercst BxoauTh B 4uTanbHBIA 3al C TMYHBIME U GUGIHOTEYHBIMH KHUTAMH,
KypHalaMM, TIa3eTaMM, BBIPE3KaMU M3 I€YaTHBIX H3JaHUW W APYTMMH II€YaTHBIMH
MaTepuanamy, ¢ CyMKaMi U NOPTQensIMH, HapyllaTh THIIMHY W MOPSAOK B HOMEIICHUH
bubnuorexu, 3axonute 6Ge3 paspeleHuss GuGIMOTEKApPS B CyKeOHbIE MOMEIIEHHS H
KHUTOXPaHUIIHIIA.

~ BrIHOCHTE HOKYMEHTBI M3 YHTATIBLHOTO 3ai1a Ge3 pasperenus Gu6IHOTeKaps 3amperneHo. B
Cllydae HapylIEHMS 3TOTO IIPaBUIa, YATATENH MOTYT OBITH JIMLIEHHI NIPABa I10JIb30BaHMUS
6ubmuorexoit Ha ompeneneHHEIH cpok, ompenensemsiit CII6 I'BY «IIpodeccronansHo-
peadMIMTallMOHHBINA LIEHTPY.

4. Iopsizox yyera 10KYMeHTOB, BXOASIMX B COCTaB 6uGanoTeynoro oxaa

4.1. Yuer uHGOPMAIMOHHBIX MCTOYHMKOB, BXONSIIMX B COCTAB OHOIHOTEYHOrO dbonna,
OCYHIECTBJISIETCSI B COOTBETCTBUM C IIopsaKoM ydeTa JOKYMEHTOB, BXOASAIIMX B COCTAB OMOIMOTEUHOrO
(onza, yTBEpPKAEHHBIM IPHKa3oM MuHUCTEPCTBA KYIBTYphI Poccuiickoit ®enepanuu ot 08. 10. 2012 .
Nel077.

PyxoBoauTens opraHu3aloHHO-METOINYECKOTO OTaea T.B. benubosa
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